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TITLE AND OBJECT I

101
This organization shall be known as the LaPlace Volunteer Fire Department, Inc.

102
It's object and purpose shall be to preserve life and property in case of fire and / or other emergencies, and to prevent and fight fires that occur within the boundaries of St. John the Baptist Parish Fire Protection District #2 in LaPlace and elsewhere at the direction of the Fire Chief.

MEMBERSHIP II

201
Any citizen of St. John, St. James and St. Charles Parishes, of sound mind and body with a high school diploma or equivalent and who is in good repute with the community and who has attained the age of eighteen (18) years shall be eligible for probationary membership.

202
There shall be a mandatory twelve (12) month waiting period to reapply for membership for any member who chooses to officially resign, or who has been dropped from the membership due to failure to maintain active membership status for one year. 

Any member, who has been discharged from the department for reasons other than failure to maintain active status or who resigns in good standing, may not re-apply for membership at any time. 

203
The membership of this organization shall be composed of; Active, Inactive, Administrative, Life, Probationary, Honorary and Junior members, defined as follows:

204 ACTIVE ‑‑ Members who have completed the probationary period, have been accepted as members by vote of the General Membership at a regular monthly meeting, and have paid appropriate membership dues shall be considered active members.  They shall have a voice in the operation of the department through the right to vote.  They are allowed to hold office after one (1) year of continuous active membership prior to election to office.

Active members may lose their right to vote and shall be subject to either discharge from the department or placed on probation, at the discretion of the Board of Directors, for disorderly conduct toward an Officer or member while on duty at a fire, drill or other emergency, or for failure to abide by the rules and regulations of the department as set forth in these By-laws and the Standard Operating Guidelines.

204
Active members shall maintain an average of at least 7% of the fire calls and accomplish 100 hours of approved training per calendar year.  Membership status is determined by fire calls and approved training hour activity for period ending December 31st of each year.  A review of the responses and the training hours of all members shall be conducted at period ending June 30th.  Members shall be notified of their fire calls and training in July of each year.  Any active member who does not maintain at least 7% of the fire calls and accomplish at least 100 hours of approved training may retain membership, not as an active member, but as an inactive member.  All members will receive notification of their status in January of each year. Training hours will be determined by training records on file with the Training Department by December 31st of each year.

Active and Administrative members nominated and / or elected to an office in December will not be allowed to hold that position if his / her memberships status changes to inactive on January 1st of the year that elected member would actually take office.

205
INACTIVE -- Inactive member status is reserved for those members who do not meet the qualifications for active membership. Inactive members may not vote or be elected to or hold Board office, nor be a fireline officer.  Inactive members are not eligible for the privilege set-aside for active members in the policies of the department.  Inactive members may respond to calls only with the permission of the Fire Chief.

     Inactive members may regain an active membership status by meeting the following requirements:

a)
If by the semi-annual review, the Inactive member has made 7% of the fire calls and has accomplished fifty (50) hours of approved training, the member is placed back in an active membership status at that time.

b)
This member must at the end of the same year maintain 7% of the fire calls and have accomplished one hundred (100) hours of approved training to remain an active member.  If member fails to meet BOTH requirements for Active status at the end of the year, member will be dropped from the rolls, and cannot reapply for membership for a period of one (1) year.

Inactive members will be maintained on the roster as Inactive for no more than one (1) year.

206
ADMINISTRATIVE -- Administrative members are those who have been appointed by the Fire Chief to perform specific administrative duties.  They shall have completed the probationary period and have been accepted as member by vote of the general membership at a regular monthly meeting.  Administrative members shall have a voice in the operation of the department through the right to vote, are allowed to hold office after one (1) year of continuous membership prior to election to office.  They may attend emergency calls and training's with the permission of the Fire Chief.  They cannot serve as fire line officers.

207 LIFE ‑‑ A Life Member shall be defined as a member who has attained the age of sixty-five (65) years with twenty (20) years of accumulative membership, or a member who has twenty‑five (25) years of accumulative membership in the fire department regardless of age.  Life members shall have a voice in the operation of the department through the right to vote, and are allowed to hold office.  Life Members will not be required to pay dues to this organization, nor to fulfill the obligation of response to emergency calls and training.  Life Members may respond to emergency calls and training's with the permission of the Fire Chief.

208
PROBATIONARY ‑‑ All new applicants will be assigned to probationary status.  The probationary period shall last for a period of six (6) months.  Probationary applicants shall not have a right to vote nor to hold office.  It will be the responsibility of the Investigating Committee to report to the General Membership at the end of the six (6) months probationary period, to accept or deny membership or to extend the probation period for 3 months, one time only.  At end of 3 months extended probation period, member must be voted in or dropped from the rolls, based on performance of attendance at fires, drills, and meetings.

209
HONORARY ‑‑ Honorary membership may be bestowed upon someone who has a great deal of interest in the welfare of the department, but cannot take an active part in its operation. The general membership may vote on each individual case at a regular meeting with the designated award given to the individual or company by the President.  Honorary members shall not have the right to vote nor hold office.

210 JUNIOR VOLUNTEERS ‑‑(JFF's) Any young citizen of LaPlace, of sound mind and body who is in good repute with the community and maintains a letter grade "C" or better and is between the ages of 15 and 18 shall be eligible for membership.  They shall abide by the rules set up by their organization such rules shall not conflict with any regulations of the LaPlace Volunteer Fire Department.  The Junior Firefighters shall elect their own officers, but will be under the guidance of at least four (4) adult supervisors.

DUES III

301
The dues of all active, inactive and administrative members shall be set by the membership.  Any member who has not paid his dues before March 1st of each year shall be dropped from the membership rolls.  Exceptions to this would be that the department takes special action on a case by case basis due to just cause for non‑payment.  At the next regularly scheduled board meeting after March 1st, those members may come before the board stating his/her just cause for non-payment.  At that time a vote will be taken by the board to determine the status of the non-paying member.  If it is determine that the member will be accepted back into the membership rolls, the dues must be paid at that board meeting and the member's status will be determined by by-laws Section 204.

302
Membership dues shall be kept in a General Membership account and will be used as determined by the membership, according to majority vote of the general membership.

303
Funds for payment of the Louisiana State Firemen's Association dues shall come from the Sales Tax Fund.

304
All probationary members accepted as active or administrative members SHALL NOT exercise the rights of members until payment of dues, which must be paid by the end of the next General Membership meeting following his approval as a member.  Failure to pay dues within the specified time will result in the new member being denied participation in all activities and meetings of the department, excepting that the department takes special action on the case only because of just cause for non‑payment.  At the next regularly scheduled meeting, a vote will be taken to determine the status of non-paying applicants.


OFFICERS IV

401
The officers of this organization shall consist of a President, Vice President, and Secretary / Treasurer.  The Fire Chief will sit in on Board meetings when he has a need to address the Board, but can not vote on any Board matters.

402
Four (4) Board of Director Members, one (1) alternate member (to be active only to replace a missing Board Member for the purpose of maintaining a quorum or to replace any Board Member that takes a leave of absence).  Likewise if any Board Member can no longer serve on the Board, or is removed or resigns from the Board, the alternate member will then move up to fill the un-expired term of said Board Member.  We will than hold an open election, to replace the alternate Board Member at the next schedule General Membership Meeting.  In addition to the three (3) Officers named in Section 401 the four (4) Board Members shall compose the governing body of this Fire Department.

403
Standing committees may be appointed or elected as required for the proper transaction of business.


ELECTION OF OFFICERS V

501
The President, Vice President, and Secretary / Treasurer, and one Member and one alternate member of the Board of Directors are elected for a one-year term.  Stand in Member to be utilized as stated in Section 402.  Two Members of the Board of Directors shall be elected for two-year terms in even years and two members shall be elected for two-year terms in odd years.  The Election of Officers shall be held at the regular monthly meeting of the body in November.

502
The Board of Directors will serve as a nominating committee for the Election of Officers and will present their recommendations at the November general membership meeting. At that meeting nominations from the membership will be accepted also.  The Election of Officers will occur at the November meeting.

503
The Fire Chief shall hold office for an indefinite term. The Board of Directors shall submit candidates for Chief to the membership at a regular or special meeting. The Board per meeting shall submit only one name when selecting a new Chief. The candidate shall either be accepted or rejected by a two-thirds vote of the active, administrative, and life members present at that meeting.

504
The Fire Chief shall be removed from office only for just cause after a hearing before the Board of Directors.  If the Board of Directors approves the removal, in simple majority, it must then be approved by a two‑thirds vote of the active, administrative, and life members present at the next regular meeting or a special meeting called for this purpose.

505
When the office of Chief is declared vacant, the previous Chief (the one vacating the office) or one of his assistants shall serve as Acting Chief until a new Chief is selected as outlined in Section 504.  The Board of Directors shall determine who shall serve as Acting Chief.


DUTIES OF OFFICERS VI

601
It is the duty of the President to preside at all meetings of the department and enforce order and observance of the rules of the department.  The President shall maintain order while transacting any business, put to the body all motions when seconded, give the deciding vote on any question when the votes are equally divided, inspect and announce the ballots or other votes of the meetings, appoint all committees not otherwise provided for, and decide all points of order subject, however, to Official Rules of Parliamentary Procedure.

602
It shall be the duty of the Vice President to perform the duties of the President when the President is absent.  The Vice President shall be responsible for other duties as assigned by the President.

603
It shall be the duty of the Secretary / Treasurer to keep a true and faithful account of all transactions therein and shall oversee the financial accounts of the department.  The Secretary / Treasurer shall issue a financial report at each regular meeting of the body.  The Secretary / Treasurer's accounts shall be audited at least once each year by an ad hoc committee for that purpose or, at the request of this committee, the audit can be accomplished by a Certified Public Accountant.  The Secretary / Treasurer shall sign all checks subject to a countersign of either the President or Vice President.

604 It shall be the duty of the Fire Chief to attend all fires, when possible, and to conduct and direct the safety of the personnel while fighting fires or at any other emergency in which this department is engaged.  The Fire Chief shall be in sole charge of this department at fires, drills, and any other emergency in which this department is participating, and no member of this department shall take orders from anyone other than the Chief or his delegated representative.  The Chief shall have full charge of all fire apparatus, equipment and the building in which the apparatus is housed.  He shall have the power to authorize any emergency repairs to fire and emergency equipment to keep them in operating condition, making a report of such repairs at the next regular meeting of the department.

605
The Chief shall be technically qualified by training and through experience.  The Chief shall have the power to appoint assistants and other company officers.  All officers appointed by the Chief are accountable to the Chief and can be promoted or removed by him.  The duties of these officers will be outlined by the Chief upon appointment.

606
The Chief shall have the authority to make Mutual‑Aid agreements with other fire departments in the surrounding communities and take department apparatus and manpower, to those communities when aid is requested through the agreement. In the event the department and / or apparatus respond to a call from another town, it shall be the duty of the Chief to make arrangements or provisions for temporary protection for his own community.

607
It shall be the duty of the Board of Directors, the President, Vice President, and Secretary / Treasurer to transact all business of the department, with such business transactions being reported to the body at the next regular meeting.  

608
The Board of Directors, in majority, shall have the power to release an officer of the board of his duties when such officer's conduct has been detrimental to the best interest of the department.  The Board may recommend a new officer to fill a vacancy.  The approval of the General Membership is required before that new person is to take office.

609
Any board member, not attending four (4) board meetings per year, upon missing the fourth meeting, may be ejected at the discretion of the board, and not be allowed to run for a position on the board for one (1) year after being ejected.  Board meetings missed due to lack of a quorum will not be held against any member of the board.

610
The President, along with the Secretary / Treasurer and Fire Chief shall develop a budget for presentation to the membership at the September meeting.


DUTIES OF OFFICERS "LEAVE OF ABSENCE" VII
611
Any member can submit a written request to the General Membership, for a Leave Of Absence, hereafter called LOA, at any time, for reasons of any nature.  Maximum length for a member's LOA will be six (6) months, if after this time, the member needs to remain on LOA, said member may request an extension to the original LOA.  Members will be allowed a maximum of three (3) extensions to the original request, with a possible twenty-four (24) month maximum consecutive time limit on the LOA.  If after two (2) consecutive years on LOA, said member is unable to return to his previous duties with the department, this time will be determined to be inactive time and the member will be dropped from the rolls, on the second anniversary of the original request for LOA.  To avoid the twenty-four (24) month maximum consecutive time limit on an LOA, the member must return as an Active Member (as outlined in By-Laws under Active Member) for a minimum of one hundred eighty (180) days.  All members on LOA are still required to pay dues by the appointed time outlined in the By-Laws.  Call percentage will be pro-rated to that point, as on how said members training hours and call percentage is, after being pro-rated, at the end of the calendar year, as outlined in the By-Laws.  In other words, an Active Member could be dropped to In-active status, if at the end of the calendar year, said member, does not meet active status requirements. As outlined in the By-Laws under Active Member, after being pro-rated.  If a members status would happen to change while on LOA, that would be the new status when the member returns from the LOA.  During this LOA an appointee of the Fire Chief will assume all fire line duties.  The alternate Board Member will perform all duties performed on the Board and an appointee of the Chairman of the Committee shall assume any duties performed on any Committees.  All Fire Department equipment will be turned in and held by the Equipment Officer. Training to meet N.F.P.A. standards will have to be made up as soon as possible upon member’s return to duty.  Member will be allowed to respond to calls with permission of the Fire Chief. Anyone taking a leave of absence must take a minimum of thirty day's leave time for each LOA.

MEETINGS VIII

701
This department shall normally meet at 7:00 p.m. on the last Tuesday of each month.  In the event of a conflict, a meeting will be held on a date selected by the General Membership or the Board of Directors.  If no quorum is present, the President shall adjourn the meeting to a subsequent date.  The Board shall meet monthly, prior to the General Membership Meeting at 7:00 p.m., on a date to be agreed upon by the Board of Directors.

If the meetings are not started by 7:15 p.m., the meeting will automatically adjourn.  The meeting will not extend beyond 10:00 p.m. and will be automatically recessed.  If necessary, continuation of the meeting may be scheduled for a later date to be determined by the President.

702
Fifteen percent (15%), but not less than nine (9) members of the total membership shall constitute a quorum for the conducting of the business of the department.  Total membership as used in this and other sections refers to active, administrative and life members only.  The quorum required having a Board of Directors meeting is set at four (4) members of the Board.

703
The President shall have the power to call special meetings of this department, setting forth in his written call the purpose of the meeting.  Only the business stated in his call shall be transacted at any special meeting.

704
Upon request of fifteen percent, but not less than nine (9) members of the total membership, the President shall call a special General Membership meeting of the department.

705
Upon request of four (4) Board of Directors, the President shall call an emergency or special meeting of the General Membership. Emergency meeting notice can be made via the fire department’s radio paging system provided notice is given at least three times during a twenty-four (24) hour period up to one hour prior to the meeting.  Those members eligible to vote that do not have pagers or radios will be contacted by telephone.  A message left at the number will serve as notification.  Emergency meetings are defined as one in which special circumstances require immediate action by the membership, and cannot wait until the next General Membership Meeting.  Only items listed in the call for the meeting can be decided upon at emergency meetings.

706
Five (5) days prior, written notice must be given of any special meeting.

707
Parliamentary procedure shall be followed at all meetings as prescribed by the most current edition of Roberts Rules of Order. 

DUTIES OF MEMBERS IX

801
ALL MEMBERS shall assist in the work of the department whether it be their assigned task or not, and in the absence of any specific work orders or apparent work to be done, they shall work on the housekeeping of the station and equipment.

802
ALL MEMBERS shall give strict obedience to the order of their selected and appointed officers in charge at emergencies.

803
Upon notification of emergency alarms, every member eligible to roll on emergency calls shall report to their assigned area as directed, whether it be the scene of an emergency or to a station.  At the scene, each member shall serve at his assigned task and assist in any other work assigned by the officer-in-charge.  NO MEMBER SHALL LEAVE THE EMERGENCY SCENE WITHOUT PERMISSION FROM THE OFFICER-IN-CHARGE.  ALL MEMBERS ARE TO REPORT BACK TO THE FIREHOUSE TO READY THE APPARATUS FOR THE NEXT CALL.

804
EVERY MEMBER of this department shall serve the department in some manner, whether it be in the fire, rescue, fire prevention, emergency medical service, hazardous materials operations, or operation and maintenance of the buildings and equipment.  Failure of any member to serve the fire department in some acceptable manner during the year shall result in disciplinary action from the Board of Directors.


COMMITTEES X

901
The LaPlace Volunteer Fire Department shall maintain the following standing committees:

A.
INVESTIGATING COMMITTEE ‑‑ Shall investigate all applicants as to their character and fitness; shall be responsible for observing the performance of the applicant and to advise the general membership whether to accept the applicant, recommend extension of probation for three months or turn down the applicant, for just cause, with two negative votes of the committee.  The committee shall be appointed by the President, but must include the Fire Chief and the Training Officer.

B. PUBLIC RELATIONS COMMITTEE ‑ Shall be charged with the responsibility of publishing the events of the fire department, promoting good public relations via news media, and scheduling meetings with various organizations to promote the activities of the fire department.  The committee shall be appointed by the President, but must include the President and Fire Chief.

C.
HOUSE COMMITTEE ‑ Shall have general supervision over the buildings and ground as relating to their overall condition and state of repair.  The committee shall be appointed by the President, but must include the President and Fire Chief.


AMENDMENTS X
1001
The Bylaws of this department may be amended by a two‑thirds majority vote of the active, administrative, and life voting in the regular or special meeting called for that purpose. Proposed changes to the By-laws must be submitted at the meeting prior to the meting at which the proposed changes are to be voted upon.  Written notice of the meeting along with a copy of the By-law change must be sent my mail to the membership and postmarked no less than ten (10) days prior to the meeting.  A notice will be given the day prior to the meeting over the fire departments radio system.  All By-law changes will be voted upon by secret ballot.
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